How to Create Mew Spreadsheet

Go to the Fort Lee Website

www.flboe.com [ cimeen = - - —

Got to Faculty/Staff Faculty/Staff
Google Email Login

Google Emalil Login

Click on Drive and Docs
Drive and Docs

Work together better. Publish and collaborate in real-time on documents,
spreadsheets and presentations. Learn More

Click on Create-Spreadsheet My Drive

CREATE

B Document
Presentation

Spreadsheet

How to Name Document

Go to File-Rename Fileh Insert Format

Share...
New -
Open... #0

Rename...

Enter new name
Press OK

Rename Spreadsheet

Enter a new spreadsheet name:

My New Spreadsheet: —_
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